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Corduban Anca
ROMANIA, Suceava, Mitocu Dragomirnei, Hranita street, no.11
Mobile: 0040 730 284568.   Email: anca.corduban@gmail.com
exterior design specialist (gardens and parks)
(  Design - Purchasing – Execution - Development – Maintenance ( 
Possessing significant experience within design and execution of green spaces. Establishing procedures (design, implementation and development, maintenance), meeting quality standards and objectives within set budgets. Believing that problem solving skills, multi-tasking, and effective team-working significantly increases efficiencies and productivity, whilst decreasing downtime and reducing costs. 

________________________________________________________________________________

Areas of Expertise 

	· Design for exterior green spaces
	· Team training / leadership

	· Purchasing of materials
	· Quality Assurance


	· Meeting Deadlines
	· Budgeting/Estimating

	· Trouble Shooting / Problem Solving
	· Health and Safety

	· Development
	


Professional Experience and Significant Achievements 

Engineer in exterior design





SC HERS ROM SRL Bucharest, Romania
	· Helped design and development of new projects.

	· Contributed to strategy formulation and forward planning as a member of the management team.

	· Purchasing of dendrology material. 

	· Assisting of execution during the project.

	· Elaboration of maintenance procedure after finalizing the project. 

	· Harmonized customer demand with specific geographical conditions.

	· Instrumental in achieving and maintaining quality standards.

	· Reviewed existing budgets and presented cost effective plans for developing the projects

	As Team Leader: supervising all purchasing, execution and maintenance, delegating tasks to workers; inspecting products and works for quality and correctness; conducts job set-up; trained new staff.


Human resources specialist





MOCHLOS SA GRECIA SUCURSALA ROMANIA Bucharest, Romania
	· Defining and implementation of HR procedures, policies and programs.
· Personnel administration activities.
· Draw-up work procedures for HR activity.
· Payroll administration.

· Implementation of Health and safety regulations, according with the Romanian legislation.


	Health and Safety Assistant



 
ACTIVUS MAGISTER SRL Suceava, Romania


	· Elaboration of specific documentations for Health and Safety, according with the Romanian legislation.

	· Billing.

	


Professional Development
University “Stefan cel Mare” Suceava, Romania:


University graduate in Forestry, 1997-2002
University “Gheorghe Asachi” Iasi, Romania:


Master degree in Land and Land improvements, 2003 - 2004
Computer skills: MS Office (advanced), PunchSoftware (for exterior design)
Foreign languages: English (expert), French (intermediate), Italian (intermediate), Spanish (intermediate)
Other courses:








· WORK CHAMBER, Suceava, Romania – specialization on work relationship.
Personal

Interests and Pastimes:

Outdoor activities, dancing, gardening, cooking.
Mobility: 


Full clean driving license.  

